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Tree Tots Pre-school


Pre-School Building
Jotman’s Hall School
High Road
Benfleet
Essex. SS7 5RG
Tel: 01268 752730

treetotspre-school@hotmail.co.uk

Prospectus


[image: ]





Ofsted registered
2655735





OUR PRE-SCHOOL


We are a Limited Company run pre-school. We are located in a modular building. We are a member of the Pre-school Learning Alliance, are regularly inspected by Ofsted and are registered to accept the government funded vouchers.
Our premises consist of one main open plan room.  Outside there is a fenced in area to the back and side of the building.
We have a good relationship with Jotman’s Hall School, attending special assemblies and concerts and also have access to all their facilities.

Our settings aims and vision:

At Tree Tots Pre-school is our vision to promote equality and diversity throughout, providing activities and resources for all cultures, varied backgrounds and disabilities.  We will treat every person as equals and value each individual.  Our setting is fully accessible to all members of the community.

We aim to ensure that each child:

· Is in a safe and stimulating environment
· Is given generous care and attention, because of our ratio of qualified staff to children, as well as volunteer parent helpers
· Has the chance to join with other children and adults to live, play, work and learn together
· Is helped to take forward her/his learning and development by being helped to build on what she/he already knows and can do
· Has a personal key person who makes sure each child makes satisfying progress
· Is in a setting that sees parents as partners in helping each child to learn and develop, and
· Is in a setting in which parents help to shape the service it offers.



PARENTS:

All parents are regarded as members of our setting who have full participatory rights.  These include a right to be:
· Valued and respected
· Kept informed
· Consulted
· Involved
· Included at all levels

We depend on the good will of parents and their involvement to keep going.


STAFF

We are proud of the high ratio of adults to children in our setting, which is 1:4.
We have a regular team of 9 people, all of which have been police checked.
The staff that work at our setting are:

	Name
	Qualification
	Responsibilities

	Lesley Hart
	Working to Level 5

	Safeguarding officer (Lead person), first aider, ‘looked after’ child co-ordinator, ENCO

	Chelsey Wright
	Level 5
	First Aider, SENCO Lead, Risk Assessment, Deputy 

	Sarah Laycock
	Level 3
	EAL, First Aider

	Jo Merryweather
	Level 2 
	Behaviour officer

	Hannah Driscoll
	Level 2
	First Aider, risk Assessment

	Kaylie Richardson
	Level 3
	First Aider, SENCO Deputy

	Anya Phelps
	Level 3
	First Aider

	Charlene James
	Level 5
	First Aider

	Carlie Forrester
	Level 3
	First Aider



All our staff are kept constantly up to date with new thinking in the field of child education and care by means of monthly magazines and professionally produced publications.  In addition we all regularly attend on-going training by means of workshops and courses.



LEARN AND PLAY

Here at Tree Tots Pre-school, we feel that children should be part of a secure, loving and stimulating environment.  When children are happy and settled they learn and have more fun.

To enable children to grow and develop we believe that learning through play is the most effective method to provide knowledge and skills for your child.

We aim to give your child a variety of activities, which will develop their physical, intellectual, language, emotional and social skills.  Introducing new goals for your child to discover and achieve, by their own curiosity, exploration and natural awareness.

To achieve this we will provide a happy, pleasant and stimulating environment, where learning will be fun and your child’s all-round development will be catered for socially, morally, physically and intellectually.

Throughout our pre-school we have a mixture of both;
Adult led, structured activities – experiments, making things, stories, singing, group discussions, music and movement.

Free play – which includes messy, sand and water play, role play, exploring and construction.

All children will have regular access to our outside play area and facilities at Jotman’s Hall School, where they can enjoy a combination of open and organised play incorporating safe surfaces and equipment, such as bikes, gym trail, climbing frame and P.E. equipment.  During the summer months the children also benefit from the use of Jotman’s Hall School swimming pool, with organised swimming lessons taking place with a qualified swimming instructor.

With our close links to Jotman’s Hall School and variety of stimulating activities, we aim for your child to be happy, confident, secure and well adjusted to cope with the new transition into infants school.





CHILDREN’S DEVELOPMENT AND LEARNING


Tree Tots Pre-school follows the Principles of the Early Years Foundation Stage.  For this there are four themes which each express important Principles underpinning effective practice in the care, development and learning of young children.  Each Principle is supported by four Commitments which describe how the Principle can be put into practice.

Theme: A Unique Child
A Unique Child expresses the Principle that every child is a competent learner from birth who can be resilient, capable, confident and self-assured.

Theme: Positive Relationships
Positive Relationships expresses the Principle that children learn to be strong and independent from a base of loving and secure relationships with parents and/or a key person.

Theme: Enabling Environments
Enabling environments means that the environment plays a key role in supporting and extending children’s development and learning.

Theme: Learning and Development
The Learning and Development theme expresses the Principle that children develop and learn in different ways and at different rates and all areas of Learning and Development are equally important and inter-connected.

Each of these Principles is supported by four Commitments which describe how the Principle can be put into practice.  For further information on these, please speak to a member of staff or take a look at the poster in the downstairs room.




The Foundation Stage Curriculum
Children start to learn about the world around them from the moment they are born.  The care and education offered by our setting helps children to continue to do this by providing all of the children with interesting activities that are appropriate for their age and stage of development.

The children’s learning and development is divided into 7 areas. 
Three prime areas:

Personal Social and Emotional Development
Everything that affects us as an individual, making new friends, what we can and can’t do, how we feel, learning boundaries, rules and guidelines, health and safety issues.  This also includes becoming independent, gaining confidence and developing a good self-esteem.

Communication and Language 
Every type of language and communication technique possible, describing, social, maths, science, body, facial, questions and answers, even signs and symbols. This section also includes mark making, which is any possible way of making or leaving a mark on paper (or any other material available) it does not just mean the written word.

Physical development
This is divided into 2 areas….
Fine motor skills – threading, sprinkling, cutting, holding a pencil, turning pages of a  
                              Book.
Gross motor skills – skipping, riding, hopping, skipping, climbing, throwing, catching  
                                and dancing.

Four specific areas:

Mathematics
This ranges from counting, numbers, amounts, concepts, colours, patterns, sequencing, spatial awareness and understanding, measuring and solving practical problems.

Knowledge and understanding of the world
Learning about the world about us, how things work, grow and are put together.  
This is also divided into 3 other areas…….

The world
ICT
People and Communities


Expressive Arts and Design
This includes being imaginative, exploring all different types of materials and textures – glue, paint, dough, sand and water play and free expression, imagination and having fun. This does not always mean producing an end product – it is not what they make but how they have done it!

Literacy
Reading and writing, listening for sounds and rhythms.



HOW PARENTS TAKE PART IN THE SETTING

As a member of the Pre-school Learning Alliance, our setting recognises parents as the first and most important educators of their children.  All staff see themselves as partners with you in providing care and education for your child.  There are many ways in which parents take part in making the setting a welcoming and stimulating place for children and parents, such as;
· Exchanging information and knowledge about their child
· Helping at sessions of the setting
· Being part of the management of the setting
· Joining in community activities in which the setting takes place
· Building friendships with other parents in the setting.


KEYWORKER SYSTEM

Each child in our setting is allocated a ‘key person’ who is a member of staff.  The idea is to help your child to relate to one special person if they feel lost or in need of help.
The Key person is responsible for making individual observations and progress reports throughout your child’s stay with us.  Parents may ask to see these reports at anytime and are expected to add their own comments.  Hopefully these observations will also help staff to see where extra help may be needed for your child e.g. with holding a pencil, scissors etc.
We emphasise that all records are strictly confidential and are seen only by staff and the parents of the child concerned.
Please feel free to talk to your child’s Key person with any problems that may arise.


OUR DAILY ROUTINE

We organise our sessions so that the children can choose from – and work at – a range of activities and, in doing so, build up their ability to select and work through a task to its completion.  The children are also helped and encouraged to take part in adult-led small and large group activities which introduce them to new experiences and help them to gain new skills, as well as helping them to learn to work with others.

Outdoor activities contribute to children’s health, their physical development and their knowledge of the world around them.  The children have the opportunity – and are encouraged – to take part in outdoor child-chosen and adult-led activities, as well as those provided in the indoor playroom.

9.00/12.30    admissions / free play
9.00/12.40    registration
9.05/12.45   free play (indoor and outdoor)
10.30/1.45    rolling snack time / Lunch
                      toy rota change
11.00/2.15   free  play (indoor and outdoor) including use of Jotman’s facilities
11.35/3.15    singing/music/stories/ball games
11.50/3.30  home time


Lunch Club
We now offer a lunch club for children at an additional cost of £6, 11:50am to 12:30pm.  Children need to bring their own lunch with them.  Due to allergies we ask that nut products such as peanut butter and other peanut chocolate are not to be brought into the pre-school.


Snack time

We regard snack time as an important part of the day, representing a social time for the children to learn about healthy eating.

Each day the children have a selection of fruit, salad and vegetables, together with a savoury item such as toast, cereal, crackers or pitta bread. This is charged 50p per session.

We supply the children with water and milk during the session. 




POLICIES

Our settings policies help us to make sure that the service provided by the setting is a high quality one and that being a member of the setting is an enjoyable and beneficial experience for each child and her/his parents.

The staff and parents of the setting work together to adopt the policies and they all have the opportunity to take part in the annual review of the policies.  This review helps us to make sure that the policies are enabling the setting to provide a quality service for its members and the local community.  Listed below are a few of our policies and procedures, all of which and more can be found in our parent’s information folder in the main entrance:

· Valuing Diversity and Promoting Equality policy
· Safeguarding Children and Child Protection policy
· Supporting Children with SEN policy
· Promoting Positive Behaviour policy
· Health and Safety General Standards policy
· Parental Involvement policy
· Role of the Key Person and Settling into pre-school policy
· Confidentiality and Client Access to Records policy
· Admissions policy 
· Staffing policy
· Student placement policy
· Complaints procedure
SPECIAL NEEDS

As part of the setting’s policy to make sure that its provision meets the needs of each individual child, we take account of any special needs a child may have.

The setting works to the requirements of the Education Act (2011) and The Special Education Needs Code of Practice (2015).

Our Special Educational Needs Co-ordinator is:-  Chelsey Wright


MANAGEMENT AND ADMINISTRATION


Information we hold about you and your child
We  have procedures in place for the recording and sharing of information (data) about 
you and your child that is compliant with the principles of the General Data Protection Regulations (2018) as follows:

The data is we collect is
1. Processed fairly, lawfully and in a transparent manner in relation to the data subject (you and your family)
1. Collected for specified, explicit and legitimate purposes and not further processed for other purposes incompatible with those purposes.
1. Adequate, relevant and limited to what is necessary in relation to the purposes for which data is processed.
1. Accurate and, where necessary, kept up to date.
1. Kept in a form that permits identification of data subjects (you and your family) for no longer than is necessary for the purposes for which the personal data is processed.
1. Processed in a way that ensures appropriate security of the personal data including protection against unauthorised or unlawful processing and against accidental loss, destruction or damage, using appropriate technical or organisational measures.

When you register your child with us we will provide you with a privacy notice that gives you further details of how we fulfil our obligations with regard to your data.



DECISION MAKING

Our pre-school is run by owner Lesley Hart and the Deputy manager/SENCO Chelsey Wright who make joint decisions for the setting. They are both responsible for reviewing both policy and practice and for the employment and appraisal of members of staff.  We regularly involve parents and staff in our decision making.

FEES

Our fees are £24 per session, payable monthly or weekly if by prior agreement with the manager.  Lunch club fee’s are £6. Fees continue to be payable if a child is absent without notice or for a short time.  In cases of prolonged absence, parents should consult the Managers about fee payment. 

For your child to keep his/her place at the setting, you must pay the fees.

We are in receipt of nursery education funding for three and four year olds; where funding is not received, then fees apply. We have also been approved to receive 2year old funding should you meet the criteria set out by Essex County Council.


PARKING

Would all parents/carers please refrain from parking in the school grounds at all times as space is limited and it also causes health and safety issues.  Thank you.






We hope that your child’s time in pre-school will be a very happy and productive one.  If you have any queries or if we can be of any help, please Lesley or Chelsey.


10[image: ]
2
image1.jpeg




